Vesias

Invoice instructions for Vestas suppliers /
MHCTPYKLUNS MO BbICTABNEHNIO CHETOB
Anga noctaBLUMKOB Vestas

Please have a look at our website for the latest version: www.vestas.com/invoicing.

In order to guarantee a timely processing of your invoices, we ask you to carefully consider the
following requirements. /

MoxanyicTa, 3aMguTe Ha Haw canT N9 O3HaAKOMSEHUs C NocregHen Bepcuen MHCTPYKLUK
www.vestas.com/invoicing. YTobbl rapaHTMpOBaTb CBOEBPEMEHHYIO 06paboTKy BalLMX CYETOB,
Mbl MPOCUM BHMMAaTESIbHO 03HAKOMUTbLCA CO CriegyowmmMmm TpeboBaHmaMM.
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General requirements /
Obwune TpeboBaHus

Compliance with the below requirements will enable quick processing of invoices and related
documentation. If your invoice does not comply with these requirements it will be rejected and
returned to you. If your invoice is rejected, you will be required to resubmit a corrected invoice
with a new invoice date /

| CobniogeHne ykasaHHbIX Hwke TpeboBaHuin obecrneunBaeT GbICTpyto 06paboTKy cyeToB U
CONyTCTBYHOLLEN AOKYMEHTaLmn. Ecnv Ball cHeT He COOTBETCTBYET BCEM NEPEUNCTIEHHBIM HUXE
TpeboBaHMAM, OH GyaeT OTKIOHEH M BO3BpalwleH Bam. Ecnu Baw cyeT OTKMNOHeEH, Bam Oyaet
Heo6Xxo4MMO NOBTOPHO OTNPAaBMUTbL UCMPaBMEHHBIN CYET C HOBOW AaTon cyeTa.

Statutory requirements to invoices and supporting documentation /
JlokanbHble TpeboBaHUA K cHeETaM U NOATBEPXKAAKLLEN OKYMEHTaLMN

¢ Invoices from non-Russian residents. For service invoices Act of acceptance should be
signed by both parties. In some particular cases upon Vestas RUS request non resident
counterparties should provide apostilled originals of certificates of their country of origin.
CueTta oT HepesngeHToB P®. [1ns cyeToB 3a ycnyrn AKT NpUeMKuU-nepesayn OoSmKeH
OblTb MognucaH obenmun ctopoHamn. B oTaoenbHbIX criydasax no 3anpocy Bectac Pyc
KOHTpareHTbl-Hepe3naeHTbl 0653aHbl NpeacTaBuUTb  anoCTUIMPOBAHHBLIN - OpUTrMHan
cepTudmkaTa, NOATBEPXKAAIOLLErO PE3NOEHCTBO B CTpaHe npebbiBaHNS.

¢ Invoices for post-payment from Russian residents must be provided within the package

of the following statutory documents /

Cyeta Ha noct-onnaTy oT pe3ngeHToB PP fomkHbl OblTb NpefoCcTaBneHbl B KOMMNEKTe

CO cneayrLWmnMmn OKYMEHTaMU:
for goods — Goods delivery note (TORG-12), for services - Act of acceptance, or
UPD (universal pass-over document) signed and stamped by authorized
signatories of both parties / ons ToBapoB — ToBapHas HaknagHasa (TOPI-12), ans
ycnyr — AKT cgauv-npuemkn, wunu YIMN[O (yHuBepcanbHbI nepenaToyHblv
OOKYMEHT), C NOANMUCSMM YNOSTHOMOYEHHbIX NPeACcTaBUTENen 1 nevyaTamm obemnx
CTOPOH

o VAT invoice factura in the format prescribed by Russian legislation /

CyeT-hakTypa B chopmare, yCTaHOBNEHHOM POCCUACKUM 3aKOHOAATENbCTBOM

No matter if supplier is Russian resident or not any deal should be covered by the contract/frame
contract (or invoice contract where it's applicable) with clearly stated payment terms and
conditions. Such contract should be provided to Vestas Rus as soon as it’s signed by both parties
supplier and Vestas Rus. It's abligatory to have contract signed before issuing any invoices by
supplier. /

BHe 3aBMCMMOCTHM OT TOro, IBRSIETCA N NOCTaBLUMK pe3ngeHTom Poccumnckon pepepanmm nnu
HeT, nobasa caenka AOMmKHa 0opMMATLCA AOroBOPOM/PaMOYHbIM AOrOBOPOM (UNN CHETOM-
AOroBOPOM KOrfa 3TO NMPMMEHUMO) C YECTKO OMMCAHHBbIMW MOPSIAKOM U YCrOBUAMM nnartexa.
Takon porosop gormxeH 6bITb npegocTtaBneH B Bectac Pyc cpasy nocne ero nognucaHus
obevmn cTtopoHamu, nocTasLmkom 1 Bectac Pyc. Hanuume nognucaHHoro o6evimm ctopoHamu
AoroBopa sBnseTca obs3arernbHbIM 4O Havarna BbICTaBlEHUS CHETOB NOCTABLLMKOM.

Classification: Restricted



Vesias

Vestas requirements to purchase order-related invoices /
TpeboBaHus BecTtac k cyeTam, CBA3aHHbLIM C 3aKa3oM Ha MOKYMKY

Purchase Orders (PO) are the required transaction method with Vestas. Please ensure that you
request a formal Purchase Order from your Vestas contact. Please ensure that any and all
agreed changes to the order are reflected in an updated purchase order from your Vestas contact
person (buyer). /

3akasbl Ha nokynky (PO) saBNAlOTCA OCHOBHbIM METOLOM MpoBedeHMs 3akynok Vestas.
Moxanywncta, ybeguTtecb, 4TO Bawum KoHTakTHbIM nuuom Vestas Bam npegoctaeneH
odmumanbHbIn 3aka3 Ha nokynky (PO). Yboeautech, 4To niobble cornacoBaHHblE U3MEHEHMS
3aKkasa oTpaxeHbl B OOHOBMEHHOM 3aka3e Ha MOKynky Bawum KOHTakTHbIM nuuom Vestas
(6anepom).

¢ Your invoice shall only correspond to one purchase order number /
Bawu cueT gomkeH cOOTBETCTBOBATb TONbKO O4HOMY HOMEPY 3aka3a Ha NoCcTaBKy

o Payment term should match the payment term on our purchase order /
Cpok onnaTtbl JOMKEH COOTBETCTBOBATb CPOKY ONJaThl B HALLEM 3aka3e Ha NOCTaBKy

¢ Invoice lines should follow the same sequence as on our purchase order /
CTpoku B cyeTe JOMKHbI ObiTb pacnosnioXeHbl B TOW e NnocneaoBaTenbHOCTU, YTO U B
HalleM 3akase Ha NocTaBKy

e Your invoice shall be accompanied by documentary package compliant with any country
mandatory legislation /
Baw cyetr pomkeH OblITb NpegocTaBneH B KOMMMEKTE C MAaKeTOM [OKYMEHTOB,
COOTBETCTBOBYHOLUM TPeOOBaHNSIMU 3aKOHOAATENBCTBA

¢ Invoices showing higher quantities than on our purchase order will be rejected, unless
there is a delivery tolerance already agreed with Vestas /
CyeTa, C KONMMYECTBOM TOBAPOB, MPEBbLILLAOLWUM KONTIMYECTBO TOBAPOB B HALLEM 3akase
Ha nocTaeky, 6e3 NnpeaBapuTENbHOro cornacoBaHus ¢ Vestas, 6yayT OTKIOHEHbI

e Your invoice shall not be issued prior to the actual date of delivery /
CueT He gomkeH ObITb BbICTaBMNEH A0 haKkTn4eckon aatbl 4OCTaBKN

e Your invoice shall indicate Russian VAT as a separate line item /
B cuete ykasbiBaeTca HOC (Hanor Ha go6aBneHHyo CTOMMOCTb) OTAENbHOW CTPOKOW.

Header shall clearly indicate the following/
B 3aronoske AomkHO BbITb YETKO YKa3aHo cnegytoLiee:

e Purchase order number /
Homep 3akasa Ha nocTaBky

o “INVOICE?’ clearly in large letters in the header, or local language equivalent /
«CYET» yeTko 0603HayeH 6onbLuvMy GyKBamMun B 3arofioBKe Ha aHrIMACKOM UK PYCCKOM
A3blKe

e Supplier company name, address and VAT registration number (VAT reg. # where
applicable) /
HanmeHoBaHue noctaBwuka, agpec, MHH n KM (ecnu npymexHnmo)

e Your supplier code as shown on the Vestas purchase order /
Kopa nocTasLuyka, yka3aHHbIN B 3aKa3e Ha noctasky Vestas

e Vestas ordering company address and VAT number (VAT reg. # where applicable) exactly
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as on the Vestas purchase order /
HanmeHoBaHue nokynatend, agpec, MHH v KIIM (ecnv npMMEHNMO), TOYHO Tak Xe, Kak U
B 3aKase Ha nocrtaBky and Vestas

¢ Invoice number & date of issue, (if your invoice was previously rejected, the date of
resubmission) /
Homep v paTta BbicTaBneHus cyeta (ecnv Baw cyeT Obln paHee OTKMOHEeH, gaTa
NMOBTOPHOrO BbICTABMNEHUS)

¢ Invoice currency shall match the currency on our purchase order /
BantoTa cyeTta gormkHa COOTBETCTBOBATL BamntoTe B HaLLEM 3aka3e Ha NoCTaBKy

Item lines shall /
CTpOoKM NO3MLNIA OOIMKHbI:

e Match the description, prices, and be referenced to the corresponding lines on the Vestas
purchase order and to Vestas materials numbers (where applicable) /
CooTBeTcTBOBaTH MO OMUCaHUKD U LieHaM COOTBETCTBYIOLUMM CTpOKaMm B 3aka3e Ha
noctaeky Vestas n cooTBeTCTBOBaTb apTuKynam maTepuanos Vestas (rge npumMeHnmo)

Credit notes and corrective invoices /
KpeauT HOTbl U KOPPEKTUPOBOYHbLIE CHETA

Indicate “CREDIT NOTE” or “CORRECTIVE INVOICE” clearly in large letters in the header.
Russian residents should use unified Russian legislative format for corrective invoices-facturas.
/

Ykaxute «KPEOAUT-HOTA» unn « KOPPEKTVPOBOUHbIA CYET» yeTko 60Mbwimmn Gykeamu
B 3aronoBke. Pe3ngeHTol P® [omkHbl NPUMEHATb  YHUMUMUMPOBAHHYKO opMbl AN
KOPPEKTUPOBOYHbIX CHETOB-(PaKTyp.

Header or in the Text shall clearly indicate Purchase order number / B 3aronoeke nnu B none
«onucaHue NoKynkuy» AormkeH bbiTb ykazaH Homep 3akasa Ha noctasky (PO)

If the credit note is fully or partially cancelling an invoice already issued, it shall be referenced to
your original invoice and, where applicable, to the Vestas purchase order. /

Ecnu kpeanT-HOTa NOMHOCTBIO NN YAaCTUYHO OTMEHSIET yXKe BbICTaBMEHHbIN CYET, OHAa AOIMKHA
cofepXaTb CCbIfKy Ha NepBOHaYanbHbIN CHET U, €Cr NPUMEHNMO, 3aKa3 Ha NocTaBky Vestas.

For any changes to the invoice, e.g. price or quantity difference, please send a credit note,
corrective invoice-factura or corrective UPD for the full amount of the original invoice followed by
a new, corrected invoice. If this is not possible due to country specific requirements — please
send a partial cancelation. /

Mpn NOBLIX M3MEHEHUSX B CYETE, HAaNpMMep, pasHuLa B LieHe UMW KONMYecTBe, NoXanymncra,
OTNpaBbTe KPeauT-HOTY, KOPPEKTUPOBOYHLIN CYET-PaKTypy, KOpPPeKTMpoBOYHbIM YI1O Ha
MOMHYK CYMMY MepBOHaYarnbHOro cyeTa, 3a KOTOpbIM criefyeT HOBbIA, CKOPPEKTUPOBAHHbIN
cyeT. Ecrnn aTo HEBO3MOXHO M3-3a cneundundecknx TpeboBaHmii Ballen CTpaHbl, NOXanyncra,
OTNpaBbTe YAaCTUYHOE aHHYNMPOBAHKE.

Your credit note, corrective invoice-factura or corrective UPD shall not span multiple invoices/

Bawa «kpeauT-HOTa, KOPPEKTUPOBOYHBLIN CYeT-(hakTypa Wnu KoppekTMpoBOoYHbIM YO He
OOJIMKHBI OTHOCUTBLCSH K HECKOMBbKUM cYeTaMm.
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Statement of Accounts /
AKTbI CBEPKHM

Suppliers should send a statement of account on a quarterly basis to facilitate reconciliation of
accounts. For requests related to Statement of Account already sent, please send an email to
VRUS@vestas.com /

MocTaBLUMKN AOMKHbI NPEeLOCTaBnATb akT CBEPKUM Ha MOCNEeOHUA OeHb Mecsaua Kaxgoro
KBapTana [Agns npoBedeHus CBEPKM CO CTOpOHbl Vestas. 3anpocbl, CBSI3aHHblE C Yyxe
npefoCTaBfeHHbIMU  akTaMu CBEpOK, OTnpaBbTe B 3MEKTPOHHOM NUCbME Ha agpec
VRUS@vestas.com /

Submitting of invoices, credit notes and other primary documents /
OTnpaBka C4EeTOB, KPEAUT-HOT N APYrMX NEPBUYHbLIX JOKYMEHTOB

Suppliers — non-residents shall send invoices and credit notes electronically to the Accounts
Payable mailbox shown on the Vestas purchase order (vrus@vestas.com) with hardcopy invoice
(and Act of acceptance) sent to Vestas postal address shown on the Vestas purchase order. /
[MoCTaBLUMKN — Hepe3anaeHTbl OOMKHbI OTNPaBnATb CYETa Ha onnaTy U KpeawuT-HOTbl B
3MIEKTPOHHOM BUWAE Ha COOTBETCTBYIOLWIMW MOYTOBLIN agpec, yKasaHHblA B 3akase Ha
noctaBky Vestas (vrus@vestas.com), OymMaxHbIn ak3emnnsap cyeta (M AKkTa NpUEeMKK-
nepegayn) gormkeH 6biTb HaNpaBneH Ha NoYToBbIM agpec Bectac PYC, yka3aHHbIN B 3akase
Ha 3akynky./

Suppliers - residents shall send invoices and other primary documents electronically via
electronic document workflow (EDW) system (Diadok or other applied by supplier). As an
exclusion if the supplier can’t use any EDW system of document turnover hardcopy invoice
should be sent to Vestas RUS legal address shown on the Vestas purchase order. with a scan
copy to VRUS@vestas.com (for information only). Supplier documents are processed for
payment only after receipt of electronic (EDW) or paper originals signed by both parties. /

lMocTaBWMKMN — pe3naeHTbl AOSMKHbI OTNPaBnATb CYeTa W COMyTCTBYKOLWME LOKYMEHTbl B
3MEKTPOHHOM BUAE MOCPEACTBOM CUCTEMbI INEKTPOHHOro AokymetoobmeHa (340) (Odnagok
Wnu Apyroro onepaTtopa, 4epe3 KOToporo paboTaeT KOHTpareHT). Tonbko B KadecTBe
WCKINIOYEHMSA B Cyyae, eCriv KOHTpareHT He MMeeT BO3MOXXHOCTM ncnonb3oBatb cuctemy 30,
KOHTpareHT AOSMKEeH OTnpaBnsATb OyMaXkHble 3K3eMNNSApbl OPUTMHArNbHbIX [LOKYMEHTOB Ha
COOTBETCTBYIOLLNA MOYTOBbLIA afpec, yKkasaHHbI B 3aKase Ha rnoctaBky Vestas., ckaH-Konus
AOKYMEHTOB A0SMKHA ObITb napannensHo oTnpasneHa Ha VRUS @vestas.com (MCKNYNTENbHO
B MHAOPMALIMOHHLIX Liensx). [JoKyMeHTbl NOCTaBLLMKOB HanpaBnsTs B onnaTy TONbKO nocne
nony4YeHns NoOANNCaHHbIX 06eMMn CTOPOHAMM OPUrMHANOB (3NEKTPOHHbLIX MU ByMaXHbIX).

When exchanging electronic documents, the Parties are guided by the procedure for submitting
and receiving documents in electronic form established by the current legislation of the Russian
Federation, including Federal Law No. 63-FZ dated 06.04.2011 "On Electronic Signatures”, by
the corresponding orders of the Ministry of Finance of the Russian Federation, the Federal Tax
Service, as well as the procedure established by the Operator, if any./

Mpn ocyuwecTBrieHnn obmeHa 3MeKTPOHHbIMU JOoKyMeHTamn CTOpPOHbI PYKOBOACTBYHOTCSA
NMOPSIAKOM BbICT@BNEHUS N MOMYyYEHUS LOKYMEHTOB B 3MIEKTPOHHOM BWAE, YCTAHOBMEHHbLIM
OencTeyolWMM 3akoHoaaTenscTBoM Poccuiickon ®efepaumm, B ToM yucne PegepanbHbIM
3akoHoM oT 06.04.2011 Ne 63-93 «O6 anekTpoHHOM MOANUCKY», COOTBETCTBYIOLLMMUY NpUKa3amm
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MuHuncTepcTBa onHaHcoB Poccuinckon ®enepaumm, PeaepanbHOM HanoroBom cnyxobl, a Takke
nopsaaKoM, ycTaHoBrneHHbIM OnepaTopoM, Npu ero Hanuyuu.

To set up interaction for electronic document exchange, please contact VRUS@vestas.com
(VRUS mailbox). / Tlo nopsgky HacTpOMKM B3auMMOAenCTBUS, oObpaljantecb K
VRUS@vestas.com (VRUS mailbox)

Vestas RUS uses its own template for an additional agreement on the transition to work with
electronic documents. If it is necessary to sign a version of an additional agreement drawn up
by the other party, the counterparty sends its version to the contact person specified in the PO
and then the original to the corresponding postal address specified in the Vestas purchase order/
Bectac PYC vcnonb3yeT cBoM LWabroH AOMNONHUTENBHOMO CornalleHns o nepexoge Ha paboty
C 9NEKTPOHHbIMU AOKYMeHTaMu.[lpy HeOOXOAMMOCTU nognucaTb BapyaHT LOMNOMHUTENBbHOro
cornalleHunsi, COCTaBMEHHOro [ApYro CTOPOHOW, KOHTPareHT npucbinaetT CBOW BapuaHTt
KOHTaKTHOMY nuuy, ykazaHHomy B PO 1 ganee opurMHan Ha COOTBETCTBYHOLLMI NMOYTOBbIN
agpec, ykasaHHbIM B 3aKa3e Ha noctaBky Vestas.

Format of submitted documents /
dopmaT HanpaBnAeMbIX JOKYMEHTOB

To ensure that your invoice is recognized by Vestas scanning system and can be processed
accordingly, please ensure that it complies with the following rules. Invoices that do not comply
will be rejected automatically and will lead to delayed payment. /

UTo6bI Baww c4eT Bbin pacno3HaH Halen CUCTEMOWN CKaHUMPOBaHUSA U Mor ObiTb 06paboTaH
OOIMKHbIM 0obBpasom, ybeamntecb, YTO OH COOTBETCTBYET crnefylowmm npasunam. Cyerta,
KOTOpblE MM HE COOTBETCTBYIOT, OyQyT aBTOMATUYECKN OTKIMOHEHbI U NpUBEAYT K 3agepKKe
nnaTexa.

¢ Invoices and credit notes and accompanying statutory documentation must be in pdf or tiff
format - ZIP files will be rejected /
CuyeTta M KpeauT-HOTbI AOMMKHbI ObITb B hopmate pdf wnum tiff - dannel ZIP 6ygyT
OTKIMOHEHbI 1 COMYyTCTBYOLWNE 06513aTeNbHbIE NEPBUYHbIE AOKYMEHTbI

e Each pdf or tiff file shall contain only 1 invoice/credit note and accompanying statutory
documentation /
Kaxabii dpann pdf nnn tiff gormkeH cogepxatb Tonbko 1 cHeT Ha onnaty/ KpeauT-HOTY U
conyTcTBylolmne obssaTenbHble NEPBUYHbIE AOKYMEHTbI

e Your submission shall only include invoices and/or credit notes and accompanying
statutory documentation without any other attachments /
Bawe oTnpaBneHne OOMKHO coaepkaTb TOMbKO CHETa Ha onnaTy W/WUnn KpeauT-HOTbI U
conyTcTByloLne obssaTenbHble NEPBUYHbIE AOKYMEHTbI 6€3 ApYrnx BNOXEHWN

e Do not send proforma invoices /
He oTtnpaensanTte npegBapuTenbHble/KOMMEPYECKME cyeTa onnaTty

e Additional information or special instructions must be included within the invoice itself /
JdononHutensHasa nHopMaunus Unu cneumarnbHble MHCTPYKUMN OOIMKHbI ObiTb BKMOYEHbI
B AOKYMEHT

e Do not submit an invoice more than once /
He oTnpaenante cyet 6onee ogHoro pasa

e Purchase order reference numbers shall always be indicated /
Homepa 3aka3oB Bceraa AoMmKHbI ObITb YKka3aHbl HA JOKYMEHTax

e Any stamps required to comply with local requirement shall be made on a free/clear space
/
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JMobble wTambl M nedatn, HeobxoauMmble ANst cobOMNOOEHUST NOKanbHbIX TpeGOBaHI/IVI,
OOIDKHbI ObITb cAenaHbl Ha CBOOOAHOM NpoCTpaHCTBE

¢ If the invoice spans multiple pages, there shall not be any other documents in between the
invoice pages (such as conditions of sale) /
Ecnn cueT cocTonT M3 HECKONBKUX CTPaHUL, Mexay CTpaHuuamn cHeTa He AOIMKHO ObiTb
HUKaKnX ApYrmx 4OKYMEHTOB (Hanpumep, yCroBus Npoaax)

¢ Avoid dark colours or heavy graphical layouts behind the invoice data, as these can result
in unreadable scans /
N3Gerante TeMHbIX LBETOB WNKN TSHXKENbIX rpacdmyeckmx (POHOB B cyeTax, Tak Kak 3To
MOXET MPMBECTU K HEBO3MOXHOCTUN X obpaboTtaTtb

Signed primary documents /
[MepBMYHbIE AOKYMEHTbI C Noanucbio Bectac

If you send the documents via EDW, document with Vestas signature will be available directly in
the system after Vestas signatory acceptance. If you send the hard copies of the documents
after signing from Vestas side, your hard copies stamped and signed by Vestas authorized
official, will be returned to you by post /

Ecnun Bel HanpaBndaeTe gokymeHTbl Yeped 310, ookyMeHT ¢ nognucekto Bectac 6yget goctyneH
HENOCPEeACTBEHHO B CUCTEME Mocrne MnoANUCaHUSa YNOMHOMOYEHHbIM nuuoM. Ecnu Bbl
HanpaBnseTe AOKYMEHTbl B ByMaKHOM BuAe, Balln IK3EMMNspbl 3aKpblBAKOLUX AOKYMEHTOB C
noAnMCbIO YNOSTHOMOYEHHOro nNuua 6yayT Bam BO3BpaLLEHbl MOYTOMN.

Resolving invoice or payment issues /
YperynnpoBaHue BOMNPOCOB CO CHETAMM UMK NX ONnaTon

Before contacting Vestas we request you first check the following /
Mpexae yem obpalLaTbes K Vestas, Mbl NPOCUM Bac CHavana npoBepuTb CrieaytoLee:

¢ |s the payment term on your invoice as shown on the Vestas purchase order?
CooTBETCTBYET NN CPOK NriaTexa B BalleM cyeTe 3akasy Ha Nnokynky Vestas?

e Have the goods / services been delivered? /
Bbinu Ny ToBapsb! / ycnyrn AocTaBneHbl?

e Has the invoice been sent to the correct address as per this Instruction and is it in the
correct format? /
Bbin nn cyeT oTnpaBneH Ha NpaBWNbHbLIN agpec B COOTBETCTBMM C HACTOsILEN
WHCTPYKUMEN 1 B NpaBunbHOM popmaTte?

e Was your invoice accompanied by a complete package of statutory required
documentation as referred here? /
Bbin niv B KOMNNEKTe Co CHETOM HarnpasfeH NOSHbIM NakeT NePBUYHON AOKYMEHTaLMN KaK
ornpeferneHo 3geck?

Vestas Supplier Invoice Status Portal /
MopTan cTaTyca BbICTaBneHUsA cHeTa nocTtasLwuka Vestas

After registering, you will be able to check the status of your invoice(s) by using Vestas Supplier
Invoice Status Portal./

lMocne perncTpaumn Bbl CMOXeETE NPOBEPUTL CTaTyC CBOEro cyeTa (-0B) C NOMOLLBIO nopTtana
cTaTyca cyeTa nocTaBLuuka Vestas.
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This portal should also be used to raise any queries regarding invoice and payments instead of
e-mail queries./

OTOT nopTan Takke AOSMKEH MCNOoNb30BaTbCs ANA NpUBAeYeHnst Niobbix 3anpocoB K cyeTam 1
nnaTtexam BMECTO 3anpoCoB 3IEKTPOHHOW MOYThI.

Supporting documents for resolution of invoice issues /

ﬂ,OKyMeHTbI Ana yperynmposaHumsa BOMNMpoOCcoB CO CHETaMM

Please provide the following supporting documents to speed up the resolution of the incident /
Mbl npocum Bac npedocTaBuTb CreaylwMe noaTBepXaarwlme LOKYMEHTbl, 4TOObI
YCKOpUTb paspeLueHne npobnemei:

e Copy of the Vestas purchase order /
Konus 3akasa Ha noctaBky Vestas

o Proof of delivery such as original of delivery note / bill of lading, act of services/works
acceptance, signed by authorized representatives of both parties /
MoaTeepxageHne nonyyvyeHust ToBapoB, a MMEHHO, OpriHan TOBapHOW HaknagHOW, akta
npueMKu-nepeadn  BbINOMHEHHbIX  paboT  (OKasaHHbIX  ycrnyr),  nogmnucaHHbIe
YNOMHOMOYEHHBIMU NUL@MK CTOPOH

¢ A document confirming service receipt signed and dated by an authorized person /
[okyMeHT, noaTBepXaaroLmin 4aTy nonyyYeHusl, NoanMcaHHbIi yNorHOMOYEHHbBIM JTMLLOM

e Monthly statement of account as of the last day of the month /
ExxemecauyHbIn akT CBEPKM pacyeToOB Ha NOCNeaHWA AeHb Mecsua

For more information, please visit: https://vestasprod.service-now.com/supplier_invoice portal
[Ons nonyyeHnsa pononHuTenbHOM uWHGOpPMaumn noceTtute: https://vestasprod.service-
now.com/supplier_invoice_portal

Payments & Bank details
[MnaTtexu n 6aHKOBCKNE PEKBU3UTDI

Vestas pays on each Tuesday. If the payment date falls on a non-working day, the following
working day will be effective. /

Vestas onnaymMBaeT cyeTa Kaxabll BTOPHUK. Ecnu gata nnarexa npuxoguTtcst Ha Hepabouun
OeHb, onnarta 6ygeTt npou3BegeHa B Crieayrolmun pabounin geHb.

To protect our vendors’ sensitive information and reduce the risk of fraud, we ask you to keep
your vendor account up to date. The suppliers registered via SAP Ariba platform should update
their vendor and bank details themselves. For further unstructions on updating your vendor
account in Ariba, please follow this link. In case you are not registered as Vestas supplier via
Ariba, please request your bank account update from your contact person in Vestas Global
Procurement. They will create a formal request / ticket on your behalf with reference to a valid
document you have provided. Valid document refers to signed and stamped company
letterheaded document in pdf or another non-editable format with following details in Russian
(for Russia residents) and English: full company name, registration address, registration and tax
number (INN and KPP/VAT), bank name, bank account, BIC and SWIFT (if SWIFT is available).
A mandatory step in the bank details update process is the verification callback by Vestas Master
data team. Therefore, please include in your update request the contact details (name, phone
number, email) of a person who can take the call and confirm the details to be updated,
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preferably in English. In case no English speaking person is available in your company, an
interpreter will be arranged by Vestas. Please ensure that you communicate any changes to your
company’s payment details to your Vestas contact person in advance.

UToObl 3alimMTUTb KOHMAEHUMAnNbHy0 WUHAPOPMAaLMIO HalMX MOCTaBLLMKOB U CHU3UTb PUCK
MOLLEHHMYECTBA, Mbl MPOCMM BacC NoadepXuBaTb Ball aKKayHT MNOCTaBLUMKa B aKTyarlbHOM
cocTosiHuK. [NocTaBLUMKK, 3aperncTpupoBaHHble Yyepes nnatgopmy Ariba AomkHbI 0GHOBNATL
AaHHble 0 KOMNaHUK 1 GaHKOBCKME PEKBU3UTbLI CaMOCTOATENBHO. NHCTPYKUMKM No 0B6HOBEHNIO
akkayHTa nocrtaBLlimka B Ariba MOXXHO HaWTK NO AaHHOW ccbinke. B cnyyae ecnu peructpauns
NnocTaBLUMKa npoxoauna He yepes nnatdopmy Ariba, npocbba nNpeaoctaButb OOHOBIEHHbIE
©aHKOBCKME PEKBU3UTBLI CBOEMY KOHTaKkTHOMY nuuy B Vestas Global Procurement. OH co3gact
ohmumManbHbIN 3anpoc OT Ballero MMEHM CO CCbINIKOM Ha NPefoCTaBEHHbIN BaMU JOKYMEHT.
MpenoctaBnsaembli AOKYMEHT AOMMKeH ObiTb Ha odumumanbHOM 6naHke kKomnaHum, ¢ NOANUCHI0
n neyatbto, B cbopmaTte pdf unm nodbom gpyrom He pegakputyemom dopmMaTte u cogepxaTtb
cneayoLwyo nHopMauuio Ha pycckom (Ans pesngeHtoB P®) 1 aHrmnickoM a3blkax: NofiHoe
HauMeHoBaHWe KomnaHuu, agpec peructpaumn, OIMPH, NHH, KM, HanmeHoBaHue GaHka,
pacueTHbIn cveT, BUK n SWIFT (npu Hanuunn SWIFT). Ob6s3atenbHbIM 3TanoM A5 NU3MEHEHMS
OaHKOBCKUX PEKBU3UTOB SBNSAETCA 00paTHLIN 3BOHOK OT oTaena obpaboTku gaHHbIX Bectac. B
BMAY 3TOro NPOCMM B 3anpoc Ha 0GHOBMEHME AaHHbIX BKOYaTb MHPOPMAaLMIO O KOHTAKTHOM
nmue (PUNO, TenedoH, e-mail) KTO NpUMET [aHHbIA 3BOHOK M CMOXET MNoATBepaUTb
3anpalimBaemMble U3MEHeHWs, >KenaTenbHO Ha aHrnunickoM. B cnyvae oTcyTtcTBUA
AHrNoOroBOpPSLLMX COTPYOHUKOB B Ballel opraHusaumm nepeBoauvk OyaeT npegocTasreH
Bectac. O6sa3atenbHO coobuwmTte O nobbIX M3MEHEHUAX B MNNATEXHbIX PEKBU3UTAX Ballen
KOMMaHun CBOeMY KOHTakTHOMY nuuy Vestas 3abnaroBpemMeHHO.
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